
AKDIML Business Conduct Guidelines:

conflicts of Interest

AKDIML directors and employees must avoid engaging i;l arly outside business or other adivity that might
create a conflict of interest create a perception of impropriety or jeopardize tbe company's integrity or
repulation.

Employee Outside Business Activities and Interests

AKDIML employees musl reporl aII outside business adivitîes to their managers so a review for potential
conflicts of interest and other coqcerns can be ccmducted. Outside buslness activities and interests include
among other things pallicipating as a partner in another business ownership of stock tn a privately-owned
business hokding Iimited partnership interests serving as an officer in a famtly-owned corporation acting as
an outside director of another company or serving as a board member trustee or officer of a pon-prcfit
organization such as a charity. feundation or university. To comply with applicable regulations most
outside activities and interests must be pre-approved.

Diredogs of AKDIML should inform the Corporate Secgetary prior to accepting appointments to the boards of
directors or advisory boards of any publîc or prlvately held company,

Corporate Opportunities

Do not advance personal interests at the expense of AKDIML.

AKDIML persons are obligated to advance the company's Jegitimate interests lo the best of their abilities
whenever the oppoftunity arises. AKDIML persons must not take for themselves opportunities that AKDIML
could legitimateky be expected to be interested in irrespedive of whethec sucln person Iearns (;f the
opportunLty throujh the use of AKDIML property. information or position. ln addition AKDTML properly,
lnformation or posktion must not be used for personal gain,

Confidentialitv Obliqations
Protect confidentiality of information, including AKDIML information.

Nonpublic lnformation

AKDIML persons must maintain the confidentiality of informatioli enlrusted to them by AKDIML and provided
by clients and vendors. In 1he conduct of lts business. AKDIML receivcs a greal deal of nonpubitc
information. This informalion may be sensitive, with the potential to affect market conditions negotiations,
strategic positioning and relationships wilh dients competitors or vendors. Employees must exerclse care
nol to rrfïuse ncriptttllic ïnfolmatlon lncluding ylierll lisls, hformatlon abx ! AKDIML personneï aod clfenla,
and btlsiness plans and ideas. The obligation to maintain the confidentiality of information may however be
subject lo legal clr regtllatory requiremenls to disclose Mat information.

M etlia, Publishing and Public Appcaranccs

Client lnformation Privacy

AKDIML policy requires the proteotion of client infofmation. AI1 employees corlstlltants and vendors must:



Be aware of the AKDIML client information that their business handles and ensure that its use is
appropriately restrlded. This includes:

Authenlicatina inthviduals prior lo discussin:l any Blient matters.

Providing access to client informatic)rl sorely on a need-to-know basis.

Granting nOn-AKDIML access to client information only upon a client's authorization or when
permitted or required by Iaw and pursuant to a written agreement that contains appropriate privacy
and confidentiality provisions.

* Use client informatic)n Bolely for Iegitimate AKDIML business purposes and consistent with
the policies procedures client preferences and agreements which govern its use.

. Secure crient information as il is collected used stored shared transferred and
discard ed.

> Report any breach or compromise of client information.

AII employees. consultants and vendors must handle individual client personal information in accordance
with the AKDIML Business Guidellne parameters.

Fair Dealinq: Everv AKDIML person must deal fairlv with AKDIML'S clients. vendors.
competitors and fellow emplovees.

AKDIML seeks to excel and outperform our competitars honestly and fairly. Competitive advantage must
result from superior performance not unethical or illegal business dealings.

Respect for the lndividual
Conduct business adivities in an atmosphere of qood faith and respect.

AKDIML strives to maintain a work environment in which aI1 individuals are treated with dignity and respecl
and business activittes are conducted in an almosphere of good faith and respect. AKDIML persons are
expected to be honest, open and fair with others, share credit when credit is due and avoid pubtic criticism
of on e an oth er an d en courag e an atmosph ere in which op enn ess ooo peratio n and consultafion are the
norms of the way we do business. Relationships and daisy interactions with colleagues, whelher kn or out ot
the office, shotlld be based on the same high standards of integrity and ethical responsibility that arQ
observed with clients, shareholders and the public.

Safequardinq AKDIML Information, Assets and Propertv: Protect aIl AKDIML assets and
use them appropriatelv.

Business Use

AKDIML persons must protecl AKDIML'S assels and ensure their effîcienl use. AKDiML property sbould be
used only for Iegitimate business ptlrposes and any suspeeted fraud csr theft of AKDIML propedy must be
reported for investigation immediatety. AKDIMLY assets include our capital faoilities, eqaipment, proprietary
information technology, business plans ideas for new products and Bewices trade secrets inventions
copyrightable materials and client Iisls. Information owned by AKDIML must be treated with the same care
as any olller asset and evely AKDIYL perserl ilas a r/le ia pr/teclirlg its ctpnsdprlliality ancl irllagrity.

Compliance W ith Law
d com I with all iaws rules and re ulations a licable to the conduct ofKnow res ect an

AKDIML'S businesses.



AKDIML'S actlvely promotes compltance with lhe laws rules and regulations that govern our company'sbusiness
, which are the NBFC rules. Obeying both lhe letter and spirlt of the NBFC rules is one of the

foundations of AKDIML'S ethical standards.

Insider Trading

AKDIML policy prohibits AKDIML persons from acting upon material non-publio information to benesl
themselves or others. lnformation is nmateriar if there is a substantial Iikelihood that a reasonable investor
wDuld consider it importanl in making an irwestment clecision or it could reasonably be expected to affect
the price of an issuer's securities. Any employee in receipt of material or potentially material information
should notify senior management as soon as praclicable.

Those having access to confidential or nonpublic informaticn must not use or share that information except
in connection with the Iegitimate conduct of AKDIML business.

Internal Employee Trading

Employees are permîtted to trade on theif account as Itmg as the trading account or accounts have been
fully disclosed and the following rules/points are strictly avoided. Front ruoning of orders lhat are in the
system.

lnvestments are long term and not llighly speculative in nature
Participation in lllegal, inside information, Ieading to stock performance.
Market manipulatitm of any kind.
Participation in any investment puttirlg the interest of AKDIML or its clients in harms way.

All emplovees must complete an s'Employee Trade Authorizatlon R rm'' rior to purchase or sale of
any listed securitîes.

AKDI M L P rin c ipl es

Integrity
W e aim to provide Wcutting edge financial solutions'? to our clients with hîgh Ievel of integrity.

No one's personal bottom Iine is more important than the reputation of our company.

At AKDIML. eur qoal is to:

. Exemplify the highest standards of personal and professional elhics in a11 aspects of our business.

. Be honest and open at aII times.

M Stand up for one's copvictions and accept responsibility for one's own mistakes

. Compiy fully with the Ietler and spirkt of the laws, rules and practices that govern AKDIML and its
activities around the world.

* Demonstrate consistenoy between one's words and actions.

Respect for the lndividual

W e respect the dignity of each individual whether an employee. shareholder clienl or member of the
general public.

At AKDIML, our goal is to:

* Treat everyone, regardless of level or circumstance with dignity and respect.
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* Cîeate an environmenl where everycme Jeels induded and no one is excluded from the team
. 
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personal Iife. !

* Support an environment where people of different backgrounds can feach lheir fullest polential with
equat access te opportunities.

. Foster an environment where trust and openness are tlle norms by discussing posilions falrly and
objectively and valuïng contrary opinions.

* Strive to uckdereytartd cithers ard alztivety listen to their concerns antl perceptions
.

. Take time lo explain issues and answer questions.

* Collaboratively resolve problenls in a way that is respedful toward individuals
.

Client Focus

'The client is the driving force behind wha! we do. Our goal is to aot in ways ttmt help us to:

. Understand 1he client by anticlpating and responding to clienl needs.

. FuIGII cdlent expectations without compromising the integrity Y AKDIML.

* Provicle value-added advice and guidacce by analyzing client needs and resolving Issues
.

. Provide the broadlst range and highest quality of produds and services, wlxich are easy for clients
to use.

Develop anct maintain long-tefm îelationships by actively lsstenin: to clients in order lo build trtlst
and Ioyalty.

* Offer personal and individual service.

. Use the company's technology to besl serve the changing needs of clients

. Through feamwork Ieverage our capabklities and resources to fully meet the needs of our dients

Toamwork

W e strive for seamless integration of services. In the client's eyes, there is only ooe AKDIML. At AKDIML,
our goal is to act in ways that help us to:

x Communicate and share information candidly and openly with each other.

. Cooperate and collaborate withkn and across vorkgroups and leams.

* Value individua! differences in style perspedive and background.

. Share successes and failures so we can Iearn from each other to enhancle group resuùts.

. Take on responsibility for helpîng others by being dependable reliable and contributing fuîly to the
team.

* Recognlze and reward iqdividual and team accomplishments.

. Participate in setting and ccmmunicating goals objectives and standards
p Forge relationships with colleagues based on trust and respect regardless of Ievel.

Responsible Citizenship

W e seek to improve the quality of Iife in the c/mmunities where our employees Ihve and work. At AKDIML,
our goal is to act in ways that help us to:



. Recognize follow and resped aII cusloms norms and Iaws where AKDIML conducts business. '

p Foster an atmosphere that supports and encourages community involvement.
!

. Contribute time, talent and resources lo make a difference in the Iives of others. ;

w Behave rosponsibly loward our environment in a manner lhat protecls human health natural ' '
resources and 1he environment. '

. ! '


